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Department o f  Natura l  Resources 
Game and F i s h  D i v i s i o n ,  F i she r ies  sec t i on  

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCU . NO FURTHER ACCUMULATION ANTICIPATED 

. 
1965-date FISHERIES SECTION  OPERATION^ ~~ FILE . .  

' * What i s  the  function of the  o f f i ce  i n  which t h i s  record series i s  created? 

The Game and F ish  D i v i s i o n  i s  responsib le  f o r  t he  i d e n t i f i c a t i o n ,  p ro tec t i on ,  and 
conservat ion o f  t h e  f i s h  and w i l d l i f e  resources o f  t he  s ta te ,  and f o r  p rov id ing  
' f ishing, hunt ing,  and outdoor experiences 
in format ion,  and law enforcement; p r o v i d i n g  p u b l i c  access t o  and use o f  w i l d l i f e  
h a b i t a t s  and n a t u r a l  areas on both p u b l i c  and p r i v a t e  lands; and preserv ing the  
environment o f  r a r e  and endangered species. 

t he  c i t i z e n s  through education, pub1 i c  

I _____-_ 
1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 

(see at tached sheet1 

AInUAL RAT?. 01 ACCUYULATlOl I 1 (see at tached sheet) 

L...l-.l.. r , , .  D.."e.. 
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13. Is t h i s  t h e  Record Copy o f t h e  series? I 
1 4 .  Is there a duplication of t h i s  Aeries i n  another o f f i c e  o r  agency? . 4 

, i 
15. Is the information contained i n  t h i s  s e r i e s  ever summarized o r  published? 

Attach copy of summary o r  publication. 
16. Does the  se r i e s  contain c l a s s i f i ed  informatiod requiring secur i ty  handling? 

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 
(on ly  Fisher ies Section Operation Subject f i l e )  

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  series ( o r  major portion of it) regularly microfilmed? If yes ,  why? 

20. Does the  record s e r i e s  provide data as input t o  an EDP f i le?  

21. Does the  record se r i e s  contain docuhentation produced as EDP pr intout?  

22. Has the  Federal Government issued instruct ions governjng the  retention/dispo- 
s i t i o n  of these f i l e s ?  

(see d ispos i t ion  instuct ions)  
23. W i l l  t here  be a need f o r  these records 10, 1 5  years from now? I f  yes, what? -__ I ---- - 

2L. REQUIREMENTS. The following requires the f i l e s  t o  be kept/ ears : 

a. [ ]STATE b .  [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  D E C I S I O N  VALm 

(Cite Law, Statute ,  or other reason for  the retention requirement) 

(see attached sheet) , . . - 

-. 

25. AGENCY R E C O % N D A T I O n i s  agency recokends t h a t t h e f i l e  s e r i e s  be cut off at the end 
of each -[]CALENDAR YEAR -[]FISCAL YEW -[]OTHER ,then : 

[ ] Hold i n  the  current f i l e s  area ' month(s)/ y e a r ( s ) :  
[ ] Transfer t o  [ ] Sta t e  Records Center [ 1 Local Holding Area; hold y e a r ( s ) :  
[ ] Destroy. 
[ ] Transfer t o  State  Archives fo r  permanent re tent ion.  
[ 3 Destroy immediately after cut-off. ~- ~- .- . . ~ ~. ~~ ~ ~ ~~ 

[ 3 Other: (Specify) 

(see attached sheet) 

. . .  . .  . .  . .... . .L  ~ 
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(Indicate br i e f ly  rationale fo r  recornendations above/or write additional remarks) : 
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OFFICE OF ADMINISTRATIVE SERVICES 

270 WASHINGTON ST.. S.W. , 
aae F- Blamer 

COMMISSIONER 

lames p. ptfmtfn 
DIRECTOR 

ATLANTA, GEORGIA 30334 ! 
(404) 636-2791 

FISHERIES SECTION OPERATION FILE 

A. F isher ies  Sect ion Operation Correspondence f i l e  

Documents r e l a t i n g  t o :  t h e  opera t ion  and admin i s t ra t i on  o f  
t he  F i she r ies  sec t ion  o f  t he  Game and F ish  D iv i s ion .  

*t 

Inc luded are: correspondence; memorandums; forms; and o the r  
general communications and documents. 

F i l e  i s  arranged: ch rono log ica l l y  by year ;  thereunder alpha- 
b e t i c a l l y  by name, t i t l e ,  o r  sub jec t .  

Accumulation: 1 l e t t e r - s i z e  drawer per  year  

D a i l y  Reference: 10, 5, 1, 0. 

D ispos i t i on :  Cut o f f  f i l e s  each f i s c a l  year; ho ld  i n  
cu r ren t  f i l e s  area 2 years; t r a n s f e r  t o  Records Center; 
ho ld  2 years; then dest roy.  

Rat ionale:  Admin i s t ra t i ve  dec is ion.  Record se r ies  has 
d imin ish ing  reference value a f t e r  c u t  o f f .  

F isher ies  Sect ion Operation Subject f i l e  

Documents r e l a t i n g  t o :  t he  operat ion and admin i s t ra t i on  o f  
t he  F isher ies  sec t i on  o f  t h e  Game and F i sh  D iv i s ion .  

B .  

Inc luded are: correspondence ; new1 e t t e r s  ; memorandums ; 
l e g i s l a t i v e  ma te r ia l  ; minutes; budgetary and admin i s t ra t i ve  
documents; maintenance agreements; f i s h  s tock ing  l i s t s ;  
t r a i n i n g  programs; f i s h i n g  laws; and o ther  r e l a t e d  documents. 

F i l e  i s  arranged: A lphabe t i ca l l y  by sub jec t  mat ter .  
~ ~ - ~~ ~ ~ 
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Fisheries Section Operation Subject File (cont.) 

Accumulation: 

Daily reference: 

Disposition: 
current f i l e s  area 1 year; r e t i r e  to  State Archives. 

1 le t te r - s ize  drawer per year 

10, 5, 1, 0. 
*t 

C u t  off f i l e s  each f iscal  year; hold i n  

Rationale: The record ser ies  has evidential value and 
documents the policies,  procedures, and goals of the 
Fisheries section and the Department. 

Fisheries Section Project File 

Documents relating to: 
administration of s t a t e  fishery projects. 

the planning, operation, and 

Included are: f ish management studies;  s t a t i s t i c a l  reports; 
maps; pictures ; graphs; progress reports; correspondence; 
and other communications and documents concerning specific 
projects. 

File i s  arranged: Alphabetically by t i t l e  of project. 

Accumulation: 

Daily reference: 

Disposition: When project i s  terminated, place in inactive 
f i l e ;  cut inactive f i l e  a t  end of each f iscal  year; hold i n  
current f i l e s  area 1 year; r e t i r e  to  State Archives. 

Rationale: The record ser ies  has evidential value and 
documents the pal ia ies ,  procedures , and goals of the Fisheries 
section and the Department. 

1 le t te r - s ize  drawer per year 

10, 5, 1, 0. 

. 


